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What you need:

ØA computer  (128MB or more RAM and sufficient
hard drive space)

ØMicrosoft Office or Microsoft ACCESS (97 or 2000)

ØSQL*Net or SQL*Plus

Ø32 Bit Open Database Connectivity (ODBC)

ØSecuRemote, if accessing RCRAInfo from outside
EPA

ØGood basic knowledge of SQL:

SELECT * FROM table_name WHERE condition(s)

ØGood Knowledge of Microsoft ACCESS
Building Tables
Building Queries
Building Reports

ØGood knowledge of RCRAInfo tables and
relationships (links)
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Getting started:

ü  Install all programs needed onto computer.

ü  Set up SQL*Net or SQL*Plus, ODBC, and
SecuRemote

ü  Have copies of RCRAInfo Table Structures
handy

ü  Know RCRAInfo relationships (links).

Microsoft ACCESS offers two methods for accessing SQL database tables
or data from “external” ODBC sources.    In Microsoft ACCESS, they are
called Link Tables and Pass-Through Query,  both best used to import
data into ACCESS data tables within an ACCESS database.

NOTE:  ACCESS does not work using “Link Table” or the “Pass-Through”
Query to access data directly from external tables.  It is best to import the
external data into ACCESS data tables if you wish to build Queries and
Reports.
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Setting up a new Microsoft ACCESS database:

Start ACCESS and click Blank Access database:

Name your new database and click Create:
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Link Table:

Log onto MS ACCESS, and click Tables:

Click è File è Get External Data è Link Tables:
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In “Files of type:” , select “ODBC Databases ()”



8

Select your ODBC connector:

And enter the appropriate User ID, Password and Server
information:
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When connected to RCRAInfo, scroll down to the table you desire,
select and click OK:
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After the link has been established, you will see the Table name
in your ACCESS Tables box with an Arrow and Globe:
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Extracting data/building tables using Link
Table and Queries feature:

Select Queries è New:

Select Design
View and click
OK:
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Select the table you desire and click ADD.

When the Table box
appears in the “Select
Query” area, click
Close on the Show
Table box.
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Choose the fields you wish to extract or the Asterisk (*) for all fields.

On the Tool Bar, click the Exclamation Point (!), to run your
query.

Building a table will be covered later in this presentation.
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The Pass-Through
Query

A Pass-Through Query is a Microsoft
ACCESS query that uses the ODBC to access
and get data from external data sources

After starting ACCESS, click on Queries è New:
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Select  Design
View:

Close the Show
Table box.



16

On the Tool Bar, select Query è SQL Specific è Pass-Through

You then get a blank SQL Pass-Through screen:
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Enter your SQL statement in the Pass-Through Query box:

On the Tool Bar, select the Properties icon:
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Click in the gray area to
the right of the ODBC
Connect Str box:

Select your ODBC connector:
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Enter the appropriate User ID,
Password, and Server information

Click OK.

You will be asked if you wish to “Save the password in the
connection string?”

Answer Yes.

Close the Query Properties box

The Pass-Through Query is now set up.  Save the query with an
appropriate name, such as the Table name and the words “Pass-
Through”:
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Building tables / extracting data using the
Link Table or Pass-Through query:

To build a table, you must use the Make-Table feature of
Queries.

Click on Queries è New:

Select Design
View:
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Select either “Tables”
or “Queries” in the
Show Table box,
depending on whether
you choose to use a
Linked Table or a Pass-
Through query.

In this example,
we’ll use the link
to HBASIC.
Choose the
appropriate item
and click Add.

When the the table box appears in the Select Query area, close
the Show Table box.
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As before, select the field(s) you desire to pull, or the “*”.  After
setting any criteria and/or sort conditions,  click the Query Type icon
on the Tool Bar and select Make-Table Query

You will be asked to
name the table you
are making.  After
naming your table,
click OK.



23

To run your query and make the new table, click the Exclamation
Point on the Tool Bar.

This process retrieves the data from RCRAInfo, and automatically
sets up the Table Structure.  You must use ACCESS’s Queries and/or
Reports feature to generate another query, and/or generate a report,
particularly if you are going us more than one table.
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Building a Query

As you did when making a table, select Queries è New è Design View
and click OK:
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Select the ACCESS table(s) you wish to use, and click Add.

NOTE: Ensure you select the appropriate ACCESS table and not a
“Link Table”.

After selecting the table(s) you with to use, and it/they appear in the
“Select Query” area, click Close on the Show Table box.
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To link multiple tables, hold down the left mouse button and
drag from the linkable field in one table to its related field in
the other.  Example HANDLER_ID in HBASIC to
FK_HBASICHANDLER_ID in HHANDLER.

To define the relationship, double-click on the Link line:
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In the Join
Properties box,
choose the
appropriate
relationship you
desire and click
OK.

Note that the Link line changes to an arrow, pointing from one
field to it’s related field based on the property you assigned.
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After selecting any criteria and/or sort you desire, click the Run
icon (!):

Save your query with
an appropriate name.

Queries allow you be better qualify criteria, such as concatenating
fields, using IF..THEN statements, etc..  Building a query first aids in
generating a report.
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Building a Report

Select Reports è New.

In the New Report box,
select the report feature
you desire, and the table
or query name you are
going to use.  Click OK:

In this example, we are
using Report Wizard to
“automatically” build our
report using the DEMO
QUERY.
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Select the fields you desire by double-clicking on the field
name, or by using the arrows to move the field name(s).  Then
click Next.

You can add
grouping level(s)
to you report.

Click Next:
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You can pre-
select sorting.

Click Next:

Select the basic
Layout and
Orientation you
desire.

Click Next:
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Choose a pre-
built Style for
your report.

Click Next.

Give your report
a name:

Click Finish.
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And . . .

The report generates.

To modify the
report’s
appearance, click
the Design View
icon on the Tool
Bar:
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You can then change the appearance of your report as desired.

The report saves automatically when first built.  When exiting,  you
should be prompted to save if you have made any changes.
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